[image: image1.wmf]
EVALUATION FORM FOR STUDY TOURS/EXCHANGE VISITS

To enable us to assess the programme, we would appreciate it if you could complete this evaluation form by indicating the answer that best describes the extent to which you agree with the statements below. Please feel free to write your comments, views and suggestions in the spaces given. These will provide the basis for us to plan the next programme.



Name of Participant

:
_________________________



Nationality


:
_________________________



Name of Programme     
:
_________________________



Period of Programme
:
_________________________




(4: fully agree; 3: agree; 2: disagree; or 1: strongly disagree)

SECTION I : CONTENT

Project Evaluation Attributes

4
3
2
1

1. The facilitator(s) was/were knowledgeable.

Comments:___________________________________________________________________________________________________________

2. The facilitator(s) was/were well-prepared.

Comments:_______________________________________________________________________________________________________________________

3.  The facilitator(s) was/were helpful.

Comments:___________________________________________________________________________________________________________







Project Evaluation Attributes

4
3
2
1

4. The presentations/talks were interesting.

Comments:___________________________________________________________________________________________________________

5. The presentations/talks were relevant.

Comments:_______________________________________________________________________________________________________________________

6.  Study Tours were useful/relevant.

Comments:___________________________________________________________________________________________________________

7.  The study tour/exchange visit has improved my knowledge and skills.

Comments:___________________________________________________________________________________________________________

8. The knowledge and skills I acquired from the study tour/exchange visit are of relevance to my work/ are applicable to many aspects.

Comments:___________________________________________________________________________________________________________

9. The itinerary of the study tour/exchange visit has met the stated objectives fully.

Comments:___________________________________________________________________________________________________________

10.  The study tour/exchange visit has met the stated objectives fully.

Comments:___________________________________________________________________________________________________________







SECTION II : ADMINISTRATIVE

Project Evaluation Attributes

4
3
2
1

11.  The duration of the study tour/visit was just right.

Comments:___________________________________________________________________________________________________________

12.  The time spent at each point of the itinerary was just right.

Comments:_______________________________________________________________________________________________________________________

13. The general administration and management of the study tour/exchange visit were well-coordinated.

Comments:___________________________________________________________________________________________________________

14.  The facilities provided were adequate.

Comments:___________________________________________________________________________________________________________







SECTION III : OVERALL ASESSMENT

Project Evaluation Attributes

4
3
2
1

15.  I would recommend this study tour/exchange visit to others.

Comments:___________________________________________________________________________________________________________







SECTION IV : Additional Remarks

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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